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1｡ Backgmund

On 30 Ju一y 2021 , P晦Sident Rod喝o Roe Dutehe approved the lnterAgency Task For∞向r the

Management of Emerging infectious Diseases (iTAF-El°) ResoMion No. 1301A s_ 2021 p一acing

the National Capital Region (NCR) under Enhanced Community Quarantine from August 6 until

August 20, 2021.

FuHher言n me same Imp-El° Reso一ution No, 130A, the pmVinces of llocos No虞e and Bataan,

Mandaue CRY, LapuLapu City, Cebu City, and Cebu Province were placed under Modified

Enhanced Commumy Quarantine (MECQ) until 15 August 2021 , while Ginoog City of Misamis

Ohen由!, Iloilo. iloilo C吋and Cagayan de Om we晦placed under Enhanced Community

Quarantine un鮒7 August 2021.

ll. Reference

Memo隠ndum Ci鳩ular No. 85 and Memo略ndum Ci鳩ular No. 87言ssued on 19 Ma記h 2021 and

03 August 2021, respectively, by Executive Secretary Salvador C. Medialdea, Office of the

President of the PhilipplneS, Malacafiang, Manila;

inter- Agency Task Force for the Management of Emerging infectious Diseases (lATF-El°)

Reso一ution No, 130A, Senes of2021 issued on Ju一y 29, 2021:

inter- Agency Task Form for the Management of Emerging Infectious Diseases (tATF-El°)

Omnibus Guide一ines on the lmplemenねtion of Commun的Qua旧ntine in the Phi一ippines with

Amendments with Amendmen鳴as of 20 May 2021 ;

Inter Agency Task Forceめr the Management of Emeゆng lnね飾ous Diseases (lATF-ElD)

Omnibus Guide一ines on me implementa簡on of Community Qua隠れtjne in the Ph輔ppines with

Amendments as of Ma能h 28. 2021 ;
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inter- Agency Task Force for the Management of Emerging Infectious Diseases (lATF-EID)

Omnibus Guide一ines On the impiementation of Community Quarantine in the P掴ppines with

Amendments as of February 18, 2021;

civi一 SeNice Commission (CSC) Memorandum Circu一ar No･ 18 S･ 2020 dated 15 October 2020

re: Amendments to the Revised Interim Guide一ines for AItemative Work Arrangements and

suppoH Mechanisms for Workers in the Govemment during the Period of State of Pu胡c Hea一th

Emergency due to COViD-19 Pandemic;

civil Service Commission (CSC) Memorandum Circular Not 10, S･ 2020, re: Revised Interim

Guide一ines for A一ternative Work Arrangements and SuppoH Mechanisms for Workers in the

Government During the Period of State of Nationa一 Emergency Due to COViD- 19 Pandemic･

lii, Guide一ines

ln view of the sh旧of Nationa一 Capita一 Region (Metro Mani一a) and some provinces to ECQ and

MECQ stamng August 2021 , the foliowing guide一ines shall be obseNed in terms of workforce

capacity in the o価ces and post o冊ces in Metro Mani一a and some provinces･

ScopeandCoverage1 

AffectedAreas �&�6ｴ6��兮ssification 劔Period 

NatiOnaICapitaIRegIOn 之諞��6VD4�ﾗV��冲yQuarant 冢e �6-20August2021 

GingOOgCityOfMisamisOrientaI 之諞��6VD6�ﾗV��冲yQuarant 冢e �1-7August2021 

iIOiiOandiloiloCity 之諞��6VD4�ﾗV��冲yQuarant 冢e �1-7August2021 

CaqayandeOrOCitV 之諞��6VD6�ﾗV��冲yQuarant 冢e �1-7August2021 

IiOcosNohe 磐��f 坊DV諞��6VD4�ﾗV��勇e�V�&�蹌�匁R�1-15Au鋼uS12021 

Bataan 番��f 坊DV諞��6VD4�ﾗV��宥��V�&�蹌�匁R�1-15August2021 

MandaueCitV 番��if 坊DV諞��6VD4�ﾗV��勇e�V�&�蹌�匁R�1-15Auqust2021 

LapuLapuCity 磐��f 坊DV諞��6VD4�ﾗV��宥��V�&�蹌�匁R�1-15August2021 

CebuCity2 番��千 坊DV諞��6VD4�ﾗV��宥��V�&�蹌�匁R�1-15August2021 

cebuPrOvince3 番��千 坊DV諞��6VD6�ﾗV��宥��V�&�蹌�匁R�1-15August2021 

1. Posta一 Operations

1 a Ali DeliVery Post O飾ces shaII be Open and operate at fuII capacity to cater to the

acceptance and de一ivery of aII mai一s Post O冊ces which are ho一ding o冊ces at c一osed

EstabIishments w川iikewise be c一osed_

1.b Aii O怖ces of Exchange inc一uding the PhjliD Center, Customer SeNice- Posta一 iD

center, Business Mai一 SeNice O冊ce (BMSO), and the Network and Transpoh

DepaHment shali operate at fuII capacity to ensure continuous receipt, Coliection,

process-ng, and dispatch of ai一 inbound and outbound mai一s, PhiiiD Cards, and Posta一

ID･ Acceptance of app一ication, processing and de一ivery of Posta一 IDs shali be

maintained. However, rush app一ication thereof shaii be temporari一y suspended･

1 iTAF-EID Reso一ution No. 130-A dated 29 ｣uiy 2021

2 Subject to further appea一s bv their respective LGUs

3 Subject to further appea一s by their respective LGUs



1 C. The regu一ar schedu一e (7 days a week) of the pick-uplcoIIection of PhiiID cards shail be

obseNed.

1.d Emp一oyees who w用have d輔cuity in Commuting to the O冊ce from their p一ace of

residence may be aliowed to stay at the両espective o情ces provided that minimum

health protoco一s are obseNed and the upkeep of the o情ce is maintained･

1.e The NeMork and TranspoH Depahment is authorized to u帥ze organic vehic一es to pick-

up essentia一 emp一oyees from their respective residences･

2, Administrative Offices

workforce in o情ces rendering administrative suppoH seNices活the Centra一 O怖ce and

Area O冊ces shaii observe the 50% operationa一 capacity during MECQ, and 30%

operationaI capacity during ECG provided that the respective basic functions of the

o冊ces w用be e情ectively delivered･

2.a. Heads of o情ce concemed are directed to adopt the most appropriate work

arrangemenu schedu一e or work p一an as to the number of emp一oyees who wiII be

permittedl required to physICa-Iy repo=o work and who wⅢ be aliowed to work-from-

home (WFH) at a given time･ Work arrangemenuschedule shaii be du一y signed by the

Managerlhead of o冊ce, and shall be subm鵬d to the Human Resource Management

DepaHment (HRMD) for the Centra一 O冊celArea HR Section for the Areas･

2.b. Emp一oyees under WFH schedu一e are given tasks to be pe血rmed to the fuII extent

possible in terms of man-days per week･

2.C. Employees under WFH shou一d make themse一ves availab一e during the work

hours and shaIi submit Accomp一ishment Repoh to the Head of O情ce to re¶ect the

activities they performed･

2.d. in the exigency of seNice, emp一oyees or o的ers may be required to physicalIy

repo=O work notwithstanding their work-from-home scheduie･

2.e. Emp一oyees must protect COnfiden圃ty of而ormation, data, etc･ acquired whi一e

working at home pursuant to Repub一ic Act No･ 10173 (Data Privacy Act of2012)･

2.f･ Payment of hazard pay of emp一oyees who wiIi be physically repo血g to work shaII

be aiiowed subject to the avaiiab岨y of funds･

2･g･ Emp一oyees who w冊ave d櫛cuIty in commuting to the O的e from their p一ace of

residence may be aIiowed to stay at their respective o怖ces provided that minimum

heaIth protoco一s are obseNed and the upkeep of the o鮪ce is maintained･

3. Posta一 Workers must at ali times wear their Post O仰ce ID as proof that they are

Authorized Persons Outside Residence and bring other documents being required by



the concerned LOU whenever traveilng tO and from the O冊ce to their p一ace of residence

to avoid any inCOnVenience･

4. Managers and Division Heads concerned must a一ways be around or avaiiabie and ensure

that these guide-ines are proper一y obseNed in their respective o怖ces･ They shail a一so

vaiidate the activitiesl accomp一ishment of their emp一oyees during WFH･

IV. Hea一th and Safety Protoco一

l. Minimum hea一th standards must be strict一y obseNed inside the workplace･

2. Strict adherence to hea一th protoco一s at the workp一ace such as mandatory wearing efface

mask, face shie一d, frequent hand washing and sanitizing, and maintain a six (6)-feet

physicai distanclng must be impiemented at ali times･

3. Pro一onged face to face而eraction between workers and c一ients is discouraged and masks

shall be worn at ail times and not to be removed. Meetings requiring Physica一 presence

shaii be kept to a minimum number of pa蘭pants and with shoh duration･

videoconferenc-ng shaii be uti一ized for 一engthy discussion among empioyees･

In case there is a conf一icting provision between these guide一ines and the guide一ines issued by the

LGUs, the 一atter shaII prevaiI･ in such case, the Area Directors may Imp一ement other work

arrangement in their respective areas in consonance with their respective LGU guideiines･

provided, such guidelines issued by the Area Director shall be submiHed to the Office of the

Postmaster Genera一.

Area Directors are required to submit dai一y situatlOnai repoh to the O情ce of the Postmaster

Genera一 copy furnish the O酌ce of the Assistant Postmaster Genera一 for Operations･

This Memorandum takes e什ect on August 6, 2021 and shall be enforced unti一 the MECQ and

ECG are I皿ed.


